
10 Steps to follow for your study abroad

Select
Institutes
Register your exchange 
reguest. Fill in your top 3 
partner institutes.

± 9 months before departure

Orientation
Check our partner institutes, 
talk to your coordinator and 
start preparing your portfolio.

± 10 months before departure

Nomination
Once nominated you will receive 
an email from ArtEZ.

± 7 months before departure

Application
After nomination you will receive 
the application instructions from 
the partner institute.

± 6 months before departure

Learning 
agreement
ArtEZ will send you the Learning 
Agreement, in which you will list the 
courses you plan to take abroad 
and the ones you will miss at ArtEZ.

± 1 month before departure

Grant
Within EU = Erasmus+ Grant
Outside EU = NL Scholarship

before and during departure

Accepted
You will get informed by the 
partner institute whether you are 
accepted or not.

± 3 months before departure

Prepare
Preparations before you 
leave: check travelling 
advice.

before departure

During
Important: if you follow other 
courses than originally 
planned, please update your 
Learning Agreement.

during your exchange

After
Provide ArtEZ with the 
transcripts of records.

± 1 month after your exchange

More details
of each step

Start here



1. Orientation
• Check our partner institutes at: ArtEZ University of the Arts | Studying abroad

• Talk to your head/coordinator of your course to discuss what might be an interesting exchange for you 
and make a top 3 of partner institutes. 

• Start preparing your portfolio or recordings 

• Already check the conditions of the grants: ArtEZ University of the Arts | Grants 

Time: ± 10 months before departure 
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https://www.artez.nl/en/study-at-artez/arrange-your-study/studying-abroad
https://www.artez.nl/en/study-at-artez/arrange-your-study/grants


2. Select partner institutes 
• Go to Osiris Student/Stay Abroad to register your exchange request. 

• Fill in your top 3 partner institutes, starting with your favourite at number one.

• Be aware of the deadlines for your exchange request: 

Exchange in the 1st semester (Sept-Jan): deadline 15 December
Exchange in the 2nd semester (Jan-July): deadline 31 May

An exchange programme typically lasts one semester. If you wish to deviate from this, all conditions must be 
met in advance. This includes approval from the Head of your programme, the Board of examiners and the Exchange 
Team. Furthermore, there is no guarantee that you will receive a grant for the additional months you spend on 
exchange. 

If you are considering going on an exchange for longer than one semester, please contact exchanges@artez.nl first to 
obtain more information about the procedure.

Time: ± 9 months before departure 
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http://osirisstudent.artez.nl/stay-abroad
mailto:exchanges@artez.nl


3. Nomination by ArtEZ
• Please note that we can only nominate two students at each partner institute. This means for the entirety 

of ArtEZ.

• Upon availability, we can nominate you for one or more partner institutions of your choice. 

• Once nominated, you will be informed via your ArtEZ email address.

Time: Approximately 7 months before departure. 
See website of each partner institute for their exact 
nomination deadline.
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4. Application at partner institute
• After your nomination, you will receive the application instructions from the partner institute. 

In most cases, you can also check the procedure on their website in advance.

• Please note: every partner has its own deadlines and application process! 
Make sure to apply on time and submit a complete, high-quality application.

Time: Approximately 6 months before departure, 
also see data at website of each partner institution.
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5. Accepted
• You will get informed by the partner institute whether you are accepted or not.
 
• Once accepted, please confirm your exchange spot at the partner institute and exchanges@artez.nl 

• If you are accepted for multiple institutes, please inform the institutes themselves and 
exchanges@artez.nl of your decision

Time: Approximately 3 months before departure.
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mailto:exchanges@artez.nl
mailto:exchanges@artez.nl


6. Learning Agreement
• When you have confirmed your exchange spot, we will email you about creating the learning agreement. 

Read this email carefully!

• In the learning agreement, you will list which courses you'll follow abroad and which you'll miss at ArtEZ.

• After you have filled in the Learning Agreement correctly, you will get a pdf so you can collect all 
signatures; the Head of Program and the Board of Examiners.

Time: Approximately 1 month before departure.
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7. Grant
Exchange in EU (+ Norway, Turkey and Iceland) – Erasmus+ Grant
• Once your learning agreement is complete, we will email you about the Grant Agreement. 

Once completed, we will apply for the Erasmus+ Grant. 
• Check the conditions and information at: ArtEZ University of the Arts | Grants
• Please note: the total amount of your Erasmus+ Grant is paid in two instalments; 70% before the 

exchange and 30% after.

Exchange outside EU (+ Switzerland and UK) – NL Scholarship
• If your destination is outside the EU (+ Switzerland and UK), you will automatically receive an email to 

apply for the NL Scholarship via Osiris.
• Check the conditions, the amount and required documents at: ArtEZ University of the Arts | Grants  
• Please note there are only a few scholarships available. 
• Application deadlines: 
Exchange in the 1st semester (Sept-Jan): deadline May 1
Exchange in the 2nd semester (Jan-July): deadline December 1

Time: before and during your departure 
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https://www.artez.nl/en/study-at-artez/arrange-your-study/grants
https://www.artez.nl/en/study-at-artez/arrange-your-study/grants


8. Preparations before you leave
• Check travel advice for the county of your exchange at Reisadviezen | NederlandWereldwijd (Dutch).

• Check the visa requirements if you are a non-EU student. Also don’t deregister with the municipality in 
the Netherlands! 

• Check the visa requirements if you are going to a partner institute outside the EU. The partner institution 
will usually guide you through the visa process, but make sure to be proactive yourself!

• Ensure you have collected all relevant emergency contact details.

• See the section “What else do you need to consider?” on ArtEZ University of the Arts | Studying abroad 
for information about: 
- Visa and residence permit
- Housing 
- Insurance (check whether your Dutch insurance covers your semester abroad) 
- If applicable: student travel card reimbursement (DUO)

Time: before and during your departure 
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https://www.nederlandwereldwijd.nl/reisadvies
https://www.nederlandwereldwijd.nl/reisadvies
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https://duo.nl/particulier/public-transport-allowance-for-course-or-internship-abroad.jsp
https://duo.nl/particulier/public-transport-allowance-for-course-or-internship-abroad.jsp
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9. During your exchange
• Important: If you follow other courses than those originally planned, please email exchanges@artez.nl 

once your final course selection is confirmed. You then need to update your learning agreement. 
This is required to make sure you receive all credits. The updated agreement must be approved and 
signed again. 

• Collect memories! Videos, photos, and blogs.

• After all the exams: request a transcript of records

Time: before your departure 
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10. After your exchange
• Provide ArtEZ with the transcript of records. 

• If you have received an Erasmus+ Grant, you will need to submit an online survey to receive the second 
part of your grant (30%).

• If you would like to share your experiences, please feel free to contact exchanges@artez.nl

Time: in the month after your exchange 
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mailto:exchanges@artez.nl


Contact details
If you have any questions about your study abroad, feel 
free to contact us:

• Exchange team: exchanges@artez.nl

• Website exchange: ArtEZ University of the Arts | 
Studying abroad

 
• Useful website: Jouw buitenlandervaring start hier | 

WilWeg (Dutch only) 

Onderlangs 9
6812 CE Arnhem
The Netherlands
026 3535600
www.artez.nl

mailto:exchanges@artez.nl
https://www.artez.nl/en/study-at-artez/arrange-your-study/studying-abroad
https://www.artez.nl/en/study-at-artez/arrange-your-study/studying-abroad
https://www.artez.nl/en/study-at-artez/arrange-your-study/studying-abroad
https://www.wilweg.nl/
https://www.wilweg.nl/
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